Insert 
Company 
Logo Here




Date: insert date

Skilled Trades Ontario insert region Office
Insert address
Insert telephone


To insert STO rep name,  

Insert employer name is a sponsor for insert trade code and name of trade. 
Training Agreement Number: insert Training Agreement Number

Insert employer name’s apprentice, insert apprentice name and client ID # has completed the required hours and has acquired all the mandatory skills listed in the Training Standards book of Skilled Trades Ontario for this trade.  We are confident that he/she/they are ready to complete his/her/their apprenticeship. 

Insert apprentice name started work insert start date with employer name.
Insert apprentice name worked insert total hours worked hours while with insert employer name.

We have attached the required documents needed to start the completion process.
Yours sincerely, 
Insert employer signature
Insert employer name
Insert employer address
Insert employer telephone number
Insert employer email address

