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Mentorship supports the transfer of knowledge between new and experienced workers.  The Mentoring Agreement outlines the apprentice-mentor relationship, including responsibilities, goals, communication and confidentiality.  

	Click or tap here to enter text.


Apprentice’s Name 
	Click or tap here to enter text.


Mentor’s Name 
	Click or tap to enter a date.

Agreement Date 

Mentor Responsibilities (check all that apply)
☐ helps the apprentice identify learning objectives
☐ provides opportunities for the apprentice to learn and try new things
☐ gives constructive feedback on progress, areas for improvement
☐ shares knowledge and expertise with the apprentice  
☐ maintains regular contact with the apprentice 
☐ keeps training and mentorship relationship on track 
☐ trains apprentice on proper health and safety protocols, policies and procedures  
☐ provides support, resources and referrals to skills upgrading or outside supports as needed
☐ schedules regular meetings, check-ins and evaluations 
☐ conducts evaluations of apprentice’s skills and progress and reviews this with the apprentice
☐ maintains trust, respect and confidentiality 
☐ is flexible, patient and non-judgemental 
☐ maintains professional workplace boundaries
	Click or tap here to enter text.


☐ other 
Apprentice Responsibilities (check all that apply)
☐ accepts constructive feedback, suggestions, opinions and support  
☐ maintains regular contact with the mentor 
☐ demonstrates a commitment to safety 
☐ has a positive attitude  
☐ seeks guidance and support from the mentor   
☐ completes learning activities and assignments
☐ asks for help when needed 
☐ attends regular meetings, check-ins and evaluations 
☐ completes self-assessments honestly 
☐ accepts responsibility for their words, actions and decisions
☐ understands the role of the mentor as an experienced leader who guides the learning process 
☐ maintains trust, respect and confidentiality 
☐ maintains professional workplace boundaries
	Click or tap here to enter text.


☐ other 


Goals 
	Apprentice’s goals
	Activities to achieve these goals

	Click or tap here to enter text.
	Click or tap here to enter text.

	Mentor’s goals
	Activities to achieve these goals

	Click or tap here to enter text.
	Click or tap here to enter text.



Meetings
The mentor and apprentice will meet on a regular basis to discuss 
· goals 
· training progress
· skill development
· strengths and areas for improvement
· other relevant topics

	Click or tap here to enter text.


We will meet 
(frequency and length of meetings)

Meetings will be (check all that apply)
☐ in person				☐ virtual
	Click or tap here to enter text.


☐ over the phone			☐ other 

Confidentiality
The mentor and apprentice agree to maintain confidentiality.  This includes 
· details of the mentoring agreement
· details of check-in meetings
· evaluations and feedback
· sensitive information shared between the mentor and apprentice 
This agreement is voluntary.  The mentor or apprentice may end the agreement at any time for any reason.  If the agreement is ended, the apprentice will notify their employer/sponsor/mentor program coordinator. 


	
	
	



Apprentice’s Signature 					        Date


	
	
	



Mentor’s Signature 		    			   	        Date












image1.png
Step Up
and
Succeed




image2.jpeg
o\

@ Literacy Link
South Central

[ Xd

Vo




